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1. OBIUUE IMOJOKEHUSA

1.1. bubnuoTeka sBIseTCA CTPYKTYpHBIM mojpaszaeincHueM DenepaibHOro
rocyiapcTBeHHOro  Oro/pkeTHOro  00pa3oBaTEIBHOIO  YUPEXKJEHHS  BBICLIETO
obpasoBanusi  «Bourorpajckas — rocyjapcTBeHHas — akajeMus  (QU3MUYECKOH
KYJBbTYpB» (Hanee — AKazeMus), NMpeJocTaBlIstomuM GoHJ yuyeOHO!H U Hay4YHOH
JUTEepaTyphl, a TakkKe HHpopMauMio s y4eOHO-BOCIHTATENIBHOrO Ipolecca H
Hay4YHBIX HCCIIeIOBAHUIA.

1.2. Bubnuoreka B cBoeil HesATeNbHOCTH pyKoBoicTByercss dejnepanbHbIM
3akoHOM oT 29 nekabpsi 2012 r. Ne 273-03 «O06 obpazoBanuu B POCCHICKOM
depepaunn», PenepanbHbiM 3akoHoM 29 nmekabps 1994 r. Ne 78-@3 «O
O6MOIMOTEUHOM JieJie», MOCTAHOBJICHUAMH, TPHKAa3aMH U HHBIMH HOPMATHBHBIMU
MpaBOBBIMH aKTaMH OpPraHOB YTpaBJICHHs BBICIIUMHU Y4eOHBIMH 3aBE/ICHHSIMH,
npodeccuoHaNbHBIM CTAaHZAPTOM «Crieuuanuct o oubaunoreyHo-
MHOOPMALMOHHON JIeATeIbHOCTHY, YTBEP)KAEHHBIM MpuKazoM MuHHUCTEpCTBa
TpyZa ¥ COLHMaibHON 3awmthl Poccuiickoii ®enepauuu ot 14 cenrsdps 2022
No 527n, YceraBom Akanemuu, Hactosimum [Tonoxenuem.

1.3. Crpykrypa 6ubIHOTEKH:

— otjen o0CIy)KUBaHUS;

— OT/IeJ]1 KOMIUIGKTOBAHUS M HAy4HOH 00paboTKH THTEPATYPhI;

— ot/1en MH(OPMALIMOHHOIM U cripaBoYHO-0HGMMorpaduyeckoil paboThI.

[Mopsimok aeATeqbHOCTH M (PyHKLUMH OTAENOB OUOIHOTEKH ONpelelisioTCs
NOJOKEHUSIMHU 00 oTenax OuOJIUOTEKH.

1.4. TTopsimox noctyna K Gonaam OMOIMOTEKH, NEPeYeHb OCHOBHBIX YCIYI U
YCIOBHS ~MX  IpepocraBieHust onpejensiorcs IlpaBuiamu  mosb30BaHUS
6ubmnorexoit ®I'BOY BO «BI'A®K» (ITpunoskenne k Hactosiemy [Tonoxenuio).

1.5. HemocpejicTBeHHOE  PYKOBOACTBO — OMOIHOTEKOH  OCYLIECTBIISIET
3apelytommii  GubGnuoTexod, KoTOpbli  obecrieyMBaeT B COOTBETICTBHH €
NeHCTBYIOIMM 3aKOHOJATENILCTBOM 00 OXpaHe Tpy/Ja BBINOJHEHHEe TpeOOBaHHH
HOPMATUBHO-IIPABOBBIX AKTOB 110 CO37aHMI0 0E30IacHOCTH YCJIOBHH Tpyaa,
CaHWUTAPHO-TUTHEHHYEeCKUX HOPM, OpraHusyer paboTy Mo COXPaHHOCTH KHHXKHOTO
¢doHa 1 uMyIecTsa OUOITHOTEKH.

1.6. 3aBeayrouuii GUOINOTEKON HEIOCPEICTBEHHO MOAYHHACTCS TPOPEKTOPY
rno yueOHoit pabore.

2. OCHOBHBIE 3ATAYH

2.1. TlonmHoe wu OmepartuBHoe OuONHOTEUHOE MW  HH(POPMALMOHHO-
oubnuorpapuueckoe OOCITyXKHBAaHHE CTYJSHTOB, AaCIHPaHTOB, ClyllaTelnei
Axkaznemuu, npo(eccopcKo-IpernoaaBaTe/bckoro cocTaBa, HaydHbIX pabOTHHKOB H
JPyTUX KaTeropuii nosb3oBarteieil OuONMOTEKOH AKameMHH B COOTBETCTBUH C
MH(POPMAIIMOHHBIMK 3aIPOCaMH Ha OCHOBE ILIMPOKOro A0CTyna K OubiroTeuHOMY
GoHxy AKageMHu U BHEIIHUM 3JIEKTPOHHBIM pecypcam.

2.2. ®opmupoBanue OuGIMOTEYHOrO (OHAA B COOTBETCTBHM € Mpoduiem
peann3yeMbIX 00pa3oBaTeNbHBIX MPOrpaMM H HH(GOPMALMOHHBIMU TIOTPEOHOCTAMH



nojb3oBateneil; GOpMUPOBAHUE M BeJeHHE SIEKTPOHHO- OHONHOTEHHON CHCTEMBI
AKaZieMHH; HCIOJb30BaHMe, Hapsily C TPaJULMOHHBIMU, HOBBIX HOCHTeNeH
uHbopMaLHH.

2.3. Bocnuranue uUHPOPMAUUOHHON KYJIbTYpbl, IPUBHUTHE HAaBBIKOB
[10J1b30BaHMsl KHWUIOM; y4YacTHE B TI'YMaHUTAPHO-TPOCBETUTENBCKOW [EATeIbHOCTH,
(opMHPOBaHHMHU IPAXKAAHCKON MO3UIHH, TPO(ECCHOHATBHBIX HHTEPECOB.

2.4. Pacmmpenue accopTuMeHTa OHMOJIMOTEYHBIX YCIYyr, [OBBILIEHHE HX
KayecTBa Ha OCHOBE TEXHHYECKOro OCHallEeHUs OMOIMOTEKH, KOMIbIOTEpPH3aLHs
OnbIHOTeYHO-UH(OPMALIMOHHBIX ITPOLECCOB.

2.5. Coxpanenue OubauoredyHoro QoHAa JOKYMEHTOB KaK 4YacTH
KyJIbTYPHOTO HH(OPMALIHOHHOTO HACTIE IHA.

2.6. IlpoBepenue  meroauueckod  paboTel 1O  pa3sBUTHIO U
COBEPILICHCTBOBAaHUIO OMONMOTEUHON JeATeNbHOCTH, CO3JaHHe TBOPYECKHX H
KOHCTPYKTHBHBIX OTHOILIEHHI C ApyruMu 6ubnuorexamMu.

2.7. Koopaunauus ¢ Koornepauus JAesTeIbHOCTH OMOIHMOTEKH CO
CTPYKTYPHBIMH MOJApa3Ae/IeHUAMH AKaaeMun A OoJiee MOIHOr0 yI0BIETBOPEHHUS
norpedHOCTEH Mmosb30BaTeneil.

3. OCHOBHBIE ®YHKIIUHU

3.1. bubnuorexka opranusyer auddepeHIUpoBaHHOE O0OCITYKHBAHHE
[1OJTb30BaTENCH B YATAIBHBIX 3alaX ¥ aDOHEMEHTax, OCYILECTBIIAs HHIHBHIYAIbHOE
W TPYyTINoBoe 00CTy KHBaHHE.

3.2. OGecrieunBaeT oJjib30BaTeNeii OCHOBHBIMH OMOIMOTEYHBIMU YCITyTaMH:

— MPeNoCTaBseT MOJHYI0 MHpopMalUIO 0 cocrtaBe OubnnoreyHoro Qonaa
yepe3 CUCTEMY KaTalloroB U Apyrue GpopMsl OHOIMOTEHHOr0 HHPOPMHUPOBAHHS;

— OKa3bIBaeT KOHCYJIbTALMOHHYIO MMOMOIb B MOMCKE ¥ BbIOOPE UCTOYHHUKOB
UH(pOpMaLUHK;

— BBLI@ET BO BPEMEHHOE IOJb30BaHHE JOKYMEHTbl W3 OHOIMOTEUHBIX
(oHMI0B;

— MOJTyYaeT JMOKYMEHTBI HIIH UX KOIHH M0 MeXKOUbIHoTeyHOMY abOHEMEHTY
U3 Apyrux 6ubiuorex.

3.3. CocraBnser Oubnuorpaduyeckue ykasaTeslH, CHUCKH JIUTEPaTypHl,
TeMaTH4YeCKue, ajpecHble W Apyrue Oubnuorpauueckue CHIpPaBKH, IIPOBOIAUT
oubnuorpaduyeckue 0030pbl; OpraHU3yeT KHHKHbIE BBICTABKH.

3.4. IlpenocraBiser Moab30BaTelsIM JApyrHe BHIBI YCIyr, B TOM 4YHCIIe
IJIaTHbIE, MepedeHb KOTopbiX onpenenstes [IpaBunamu nosb3oBanus OMOIHOTEKOM
®I'OY BO «BIA®K».

3.5. [IpoBoaut komruiekToBaHue (GOHIA COBMECTHO ¢ KadeapamMu AKaJeMuH,
nmyteM cOopa MHUCBMEHHBIX 3asBOK Ha Y4eOHYI0 U HAay4yHYIO JIHTEpaTypy,
NEpUOAUYECKHE  WM3[aHUs, CIPABOYHYI) JIUTEpaTypy B  COOTBETCTBHH C
o0pa3oBaTeIbHEIMH [POrpaMMaMH, Y4YeOHBIMM TIIaHAMH, TEMATHKOH Hay4YHBIX
MCCIeJOBaHUM.

3.6. Ilposoaut cBepky Oubnuoreunoro ¢oHma ¢ (enepanbHBIM CITHCKOM
IKCTPEMHUCTCKUX MATEPHAIIOB.
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3.7.  Ocywectsiser KHUrooOMeH ¢ OHOJIMOTEYHBIMH M APYTMMH
OpraHU3alUsIMHU U YUPEKIEHUIMH.

3.8. Msyuaer cTeneHb YAOBIETBOPEHHMsI YMTATENLCKOrO CHPOCA C LEJIbIO
KOPPEKTUPOBKH TUIAHOB KOMILIEKTOBAaHUSI ()OHIOB M MPHUBEJEHHS B COOTBETCTBHE
MHAOPMALIMOHHBIX 0TpeOHOCTel MoJb30BaTeNnel U coctaBa (hOHJIOB.

3.9. Ocymectsusier pasmerieHne (OHIOB, HX COXPAHHOCTb, PEKHUM
XpaHEeHHs], peCTaBpPaLMIO U KOHCEPBALIUIO, KOMTHPOBAHHUE.

3.10. ®opmupyet (GoHJ peiKHX M3JaHUM, BKIKOUYAs B HEro 0cob0 3HAYUMbIE
usganus, ObecrnieunBaeT WX COXPAHHOCTb M y4eT B aBTOMATH3HPOBAHHBIX 6a3ax
JITAHHBIX.

3.11. Bepmer cucremy OuONHOTEYHBIX KAaTaJloOroB M KapTOTeK Ha
TPaAUIMOHHBIX ¥ MAalIWHOYUTAEMBIX HOCHTEISIX C LENbI0 MHOI0AcleKTHOro
packpbITHst OuboTedHoro Ghonja.

3.12. TIpoBoAMT Hay4YHO-HCCIEJOBATENBCKYI0, METOAHYECKYIO paboTy
(aHATMTHYECKY10, OPraHU3allHOHHYIO, KOHCYJIbTAaTHBHYIO) 10 COBEPLIEHCTBOBAHUIO
BCEX HarpaBJIeHUH J1esTeIbHOCTH OHOIHOTEKH.

3.13. OcymecTBnser B3auMOAEHCTBHE ¢ BY30BCKHMH OMOGIMOTEKaMH
r. Bonrorpana u ¢puskynbTypHBIX By30B Poccnn (paspaboTka IIIaHOB M IPOrpamm
COTPYIHHYECTBA;, OpraHu3alus KoHQEepeHIH, CeMHHAPOB, COBEMAHHH C LEJBIO
00CyX/IeHHUs aKTyallbHBIX MpobiiemM 6uOIHOTEYHON paBoThl, 0GMEHa OMBITOM).

4. OTBETCTBEHHOCTD, IIPABA U OBSI3AHHOCTH BUBJIHUOTEKH

4.1. Bero monHOTY OTBETCTBEHHOCTH 3a KauyeCTBO M CBOEBPEMEHHOCTD
BBIITOJIHEHUsI BO3JI0XKEHHBIX HacrtosiiiuMm [lonoxkenuem Ha OubIHOTEKY 3aj1a4 M
GyHKkuuit HeceT 3aBeny oKl GUOIHOTEKOM.

4.2. bubnuoreka umeer rnpaso:

— CaMOCTOATEILHO ONPENENATh COJAepiKaHHe U KOHKpeTHble (OpMbI CBOE
AeSTEJIbHOCTH B COOTBETCTBHMHU C LIEJISIMU U 3a/1a4aMH, YKa3aHHBIMH B [TonoxeHnu;
paspabaTeIBaTh CTPYKTYpy, IUTaTHOE paclucaHHe M I[paBuWiia MOJIb30BaHMUS
Oubnuorekoii;

— YCTaHaB/JMBaTb OrpaHWYeHHe JIOCTyNna K  OTAEJNbHbIM  BHIaM
OMOJIMOTEUHBIX JIOKYMEHTOB HA OCHOBAHMM HMX LEHHOCTH, 3K3eMILISPHOCTH,
MOBBILIEHHOI'O CIIPOCca U APYTHX MPUYHH;

— HaJaraTh B3bICKaHUs HA yMTaTelel, Hapywatomux [IpaBuna monp3oBanus
onbmmorekoit PI'BOY BO «BI'A®K» (ycTHOE 3aMe4aHue, 3a1iCh B YATATEIBCKHIA
hopmyssp, HHGOpMaLHs B AeKaHAT);

— OIpeJie/siTe B cooTBeTcTBUU ¢ [IpaBuiamu mosb3oBaHuS OHOIMOTEKOI
®I'bOY BO «BI'TA®K» Buabl ¥ pazMmepbl KOMIEHCAIMH yilepba, HaHECEHHOIO
nosib30BaTeasIMu OuGIHOTEKH;

—  OCyWIECTBJIATH  JEATENBHOCTh [0  PACHIMPEHHIO  TepeqHs
[peOCTABISEMBIX YCIIYT;

— 3HAKOMHUTBCS ¢ 00pa3oBaTeIbHBIMU MIpOrpaMMaMHM, YIeOHBIMH IUIAHAMH U
TEMAaTHUKOM  HAay4HO-HMCCIIe0BaTeNbCKOH  paboThl  AKaJeMuH, [Oay4arb OT
CTPYKTYPHBIX TMOJpa3sfieIeHHii Marepuaibl M CBEJEHHS, HEOOXOIUMbIE s
pelueHus MocTaBlIeHHbIX nepes Oubanorekoi 3a1ay;



— NPEACTaB/IsATh AKAJAEMHIO B PasiIUYHBIX YYPeKAECHHSX, OpraHu3allusix,
[PUHAMATh HEMOCPEJCTBEHHOe YydacTHe B paboTe HayuyHBIX KOH(epeHIHii,
COBEIIAHHWH M CEMHMHApPOB IO Bompocam OHONHOTEHYHOH ¥ HH(OPMALKMOHHO-
Oubnuorpaduyueckoil esITeNLHOCTH;

— BECTH B YCTaHOBJIEHHOM MOPSJIKE NEPEIUCKY C IPYTHMH OUOIHOTeKaMu;

— BXOJIUTb B OUOIHOTEYHBIEe 00BbeIMHEHUS B YCTAHOBJIEHHOM IEHCTBYIOIMM
3aKOHOJATeJIbCTBOM ITOPSIIKE;

— NPOBOAMTH Ha (aKyipTeTax U Kadeapax HHPOPMALHOHHBIE MEPONPHATHS
110 HHPOPMAIMOHHO-0HOIHOTEYHOM 1eATeBHOCTH;

— JlaBaTh pa3bsCHEHHS, PEKOMEHJALMH M YyKa3aHus [0 BOIpPOCaM,
BXOJSILLUM B KOMIIETEHIHIO OUOIHOTEKH;

— BBIHOCHUThH Ha PacCMOTpPEHHE PYKOBOJCTBA AKAaJeMHH NpeIoKEHHs IO
COBEPILIEHCTBOBAHNIO HH(POPMALIMOHHO-0HOIHOTEYHOM AEATeNLHOCTH;

— BHOCHTH MpPEUIOKEHHS O MOOIIPEHUH OTIHYMBUIHNXCA pPabOTHHKOB,
HaJIOXKCHWH B3BICKAHHWH Ha HapyLIUTeNel TPy A0BOM AUCLMILIHHEI.

4.3. bubnnoreka B CBoOeil edaTebHOCTH 00sa3aHa:

— obecneuynBarh peanu3alio Npas 4uTartesieil, ycraHoBlIeHHsIX [IpaBunaMu
nosibzoBanus 6ubnuorexoit ®I'BOY BO «BI'ADK»;

— wuHboOpMHUpOBaTh uHMTaTeNel 000 BCeX BHUAAX MPEIOCTAB/ISEMBIX
OMOJIMOTEYHEIX yCIIyT H 00 U3MEHEHHAX B PeXKHUME PadoThi;

—  KOHCYJIBTHPOBAaThb  YUTATeNed IO  MCIOJB30BAHUIO  CIPABOYHO-
Oubanorpaduyeckoro anmnapara;

— OCYIIECTBJIATE KOHTPOJIb CBOEBPEMEHHOIO BO3BpaTa JIOKYMEHTOB W3
OubnuoreuHoro GhoHxaa;

— ofecrneuuBaTh BBICOKYIO KyJbTYypy OOCHY)KUBAHHS M TOJIEPKHBATE B
oubanoreke koMbopTHbBIE YCI0BHS Uit pabOThI.

4.4. PaborHuku OMONHMOTEKHM OTBETCTBEHHBI 38 COXPAHHOCTh (DOHIOB U
HECYT OTBETCTBEHHOCTH 3a Ka4Y€CTBO BBITOJHSEMBIX pabOT B COOTBETCTBHH C
JOJKHOCTHBIMU HHCTPYKIHSIMHU.

4.5. PaGornuku OubimMoTeky, BHHOBHBIE B TNPHYUHEHHH yiiepOa
OnbnMOTeYHBIM (OHAAM, HECYT OTBETCTBEHHOCTH B TMOPSAKE, MPEAYCMOTPEHHBIM
3aKOHOZATEIbCTBOM.

5. BAKJIIOYUTEJIBHBIE IMTOJIOKEHU S

5.1. Hacrosiiuee nonoxxenue Betynaer B cuiry ¢ 15 mromnst 2024 .

3aBenyroumii 6u61MoTEKOI 7 H.A. Mam6eTmypaToBa
CorsacoBaHo:
IIpopektop no yuebHoli pabote / B.A. OBUMHHUKOB

HauanbHHK OTHeNna IopUuauyecKoro 1
JIOKYMEHTALMOHHOTO 0becneyeHus - H.B. Cypos



[Tpunoxenune

K ITonoxenuio o oubnunorexke
®I'bOY BO «BIADK»,
NPHHATO YYEHBIM COBETOM

2%. 6. 2024 npotokon Ne 7%

IMPABHJIA ITOJIL30OBAHUSA
onoanorexkoii PI'GOY BO «BI'A®K»

1. OBIIME ITOJIOKEHHSI

1.1. IlpaBuna nons3oBanus Oubnuorexkoit PI'BOY BO «BIA®K»
paspaboTaHsl B cooTBeTCTBMH ¢ PenepanbHeIM 3akoHOM OT 29 nekabps 2012 r. Ne
273-®3 «O6 obpazoBanuu B Poccuiickoit Menepaunn», OenepaibHbIM 3aKOHOM OT
29 nexabps 1994 r. Ne 78-03 «O Oubnunoreunom aene», @emepalibHbIM 3aKOHOM OT
27 wronst 2006 r. Ne 149-03 «O6 nndopmannu, HHGOPMALHOHHBIX TEXHOJIOTHUIX M
saiute uHbopMmauumy», [paxnanckum koxekcom Poccuiickoit ®Denepariun,
DenepanbHpiM 3aKkoHOM OT 25 mions 2002 r. Ne 114-@3 «O nportuBoaelcTBHH
IKCTPEMHUCTCKOMN AeSATENbHOCTHY.

1.2. IlpaBuna nonb3oBaHuss OHOIHOTEKOM  ABIAIOTCS  JOKYMEHTOM,
periaMeHTHPYIOIHMM B3aUMOOTHOLICHUsI OUOIMOTEKH U €€ YUTaTeNel, Onpeaessior
O01Mi MOpsZAOK OpraHM3aluu OHOIMOTeYHO-MH(POPMALIMOHHOTO 00CITyKHBaHHUS
YyHuTaTeIel akaIeMUH, NpaBa H 00S3aHHOCTH CTOPOH.

1.3. Tlone3oBanue OubGimoTexkoif s BCeX KaTeropuil gurarenei,
nepevuciaeHHbIX B nyHkTe 2.1 Hacrosammx [Ipasun GecrinatHoe.

1.4. TIlepeueHbr OTAEABHBIX BHIOB IUIATHBIX YCJYT, OKa3bIBaeMBIX
Ooubnmorexoii (KonupoBaHue, BedepHHil abOHEMEHT, 3aJepiKKa JIUTepaTyphl CBEpX
YCTaHOBIEHHOTO CpOKa), pasMep MX OIIaThl YTBEpPKAAETCs MPHUKa3oM peKTropa
AKaJIeMUH.

2. [IPABA M OBSI3AHHOCTH UYNTATEJIEMA

2.1. Ynrarensmu OMOIMOTEKHU ABISIIOTCA CTYAEHTBI, aCIIHPAHThI, CJIYLIATEIH
(hakysbTeTa JOINOJIHUTEIBHOrO 00pa3oBaHUsl U JIOBY30BCKOH  IOJATOTOBKH,
pogeccopcKo-npenoiaBaTeNbCKiii cocTaB, Hay4Hble pPaOOTHHUKH, COTPYIHHKH
AKaaeMuH.

2.2. bubnuoreuyHo-uH(GOpMALMOHHOE 00CIY)KUBaHUE CTYIEHTOB AKaJeMUH
OCYILIECTB/ISAETCS HA OCHOBAHUM CTYIEHYECKOro OuieTa.

2.3. bubnuoreyHoe oOciayKHBaHHe CTOPOHHHUX YMTATENeH OCYILECTBISETCs
TOJBKO B YMTAJBHBIX 3alaX TPU MNPEABSBICHUHM IOKYMEHTa, YJIOCTOBEPSIOIIEro
JIMYHOCTB.

2.4. Yurarenau UMEIOT IPaBo:

— TMOJNb30BaThCs BCeMHM BUAaMU OHOIMOTEYHBIX W HH(OOPMALMOHHO-
OoubnuorpaduyuecKux yciyr;

— MMeTh IONHYI0 HHpOpMaluMi0 O JOKyMeHTax (oHIa U JApyTrHX



HH(pOPMaMOHHEIX pecypcax OHMOMHOTEKH dYepe3 CHUCTEMY KaTaloroB W Jpyrue
¢opmbl 6UGIHOTEUHOTrO HH)OPMHUPOBAHHUS,

— [0Jy4YaTb KOHCYJbTAllMOHHYIO T[OMOIIL B IIOMCKe M  BbIOOpe
MH()OPMALIMOHHBIX PECYPCOB;

— noiy4ath 13 ¢oHIa OUOIHOTEeKH BO BpEMEHHOE MOJIb30BaHUE B YHTAIIBHBIX
3anax 1 Ha aboHeMeHTe JIToOblie JOKYMEHTBI;

— M0Jy4aTh JOKYMEHTHI WM UX KOMHUH M0 MexKOUOIuoTeuHOMY aOOHEMEHTY
(nanee — MBA) u mnocpencTBoM oy 0bl 37€KTPOHHOW MOCTAaBKH IOKYMEHTOB
(nanee —3/1/1) u3 apyrux OuGIHOTEK IMPU HAJTUUUHU IOrOBOpa MeX 1y OubnHoTekamu;

— MOJIy4aTh JK3EMIUISIPbl JIOKYMEHTOB B LU(PPOBOH (opMe B MOMEIEHUSX
O6ubnnoTexH, nob3oBaThes yeryramu Marepuer;

— NPOAJIeBaTh CPOK IONB30BAHKS JOKYMEHTAMU IpPH OTCYTCTBUM Ha HHUX
crpoca ApyrHMH YUTATEIISAMHU;

— BBICKA3bIBATh MPEUIOKEHUs!, yaydliaroupe padoty OUOIHOTEeKH.

2.5. Yurarenn o06s3aHbI:

— cobmoparh MpaBuia BHYTPEHHEro pacropsaka AKaAeMuH, HacTOSILIHe
IIpaBuina, GepexHO U aKKypaTHO OTHOCHTCS K MUMYyIlecTBY Oubmuorexku (mebelns,
KHUTH, o0OOpyaoBaHHe), M[OAAEPKUBATh TOPSJOK M CcOOMoAaTh THIIHHY B
noMenieHusax OubnuoTexH;

— TI0JIb30BaThCs OMOIMOTEKON MO CBOEMY CTyJeH4eckoMmy Omnery, He
nepeaaBarh CBOM CTY1€HUECKHH OUNeT Ipyromy JHLLY;

— MPOCMATPUBATH JOKYMEHTBI MPH WX IMOJYYEHUH U B Cilyyae OOHapyKeHHs!
Kakux-1u00 nedekToB coodmaTh 0 HUX AexypHoMy Onbnuorekapro. B npotuBHOM
cllyyae OTBETCTBEHHOCTh 3a MCIIOpYEeHHBIE JOKYMEHTHI HeCeT YHTaTellb,
MOJIB30BABIIMICS UMHU MTOCTIE/IHUM;

— OepexxHO paboTarh ¢ IOKYMEHTaMH, He JIeJ1aTh [IOMETOK, HE BBIPLIBAThL U HE
3arubath CTPAHULBI;

— BO3BpallaTh A0KYMEHTHI B3 OHOIHoTedHOro GOoHA B yCTAHOBIEHHbIE CPOKH
(3a HECBOEBpPeMEHHBIH BO3BpaT JOKyMEHTOB M3 Oubanoreunoro donaa
MpeJyCcMaTpUBalOTCs IITpadHble CAHKIIMKA B COOTBETCTBHUHU C IPHUKA30M peKTopa
AKaJIeMUH );

— co0moJaTh paccTaHOBKY JIOKYMEHTOB TIPH OTKPBITOM JOCTyNEe B
Ooubnuoreunom GoHze;

— co0moaaTh paccTaHOBKY OuOnHorpadguueckux KapToyek, He BEIHUMATh MX
M3 KaTaJI0XKHBIX AIUKOB;

— co0mroaTh 1IEJI0CTHOCTh CHCTEMbl MALIMHOYWTAEMBIX KaTaloroB u 6a3
NAHHBIX, He BHOCUTh HW3MeHeHHUss B pabouMe HACTPONKH KOMIIBIOTEPOB,
YCTaHOBJIEHHbIX B OUOIHOTEKE;

— cobiojaTh MNpaBoBble HOPMBI B OTHOIIEHWHM AaBTOPCKUX I[IpaB, He
NpoU3BOAUTh B OUOIIMOTEKE pernpoiylMpoBaHie MarepuanoB U3 OUOIMOTEYHOro
¢doHna;

— KOMIIEHCUpOBaTh yiepO (yreps uiu nopya J0KYMEHTOB U3 OMOIMOTEUHOroO
(GoHza), a TaK)Ke HECTHM HMHYK) OTBETCTBEHHOCTh B CIIy4asX, IPeIlyCMOTPEHHBIX
NCUCTBYIOIIUM 3aKOHO/IaTEIbCTBOM;



— MEePepPerucTpHpoOBaTh K Havaly y4yeOHOro roja yurarelbckue GopMynspbl
(uuTaTes, He NpOoIIEeIINe NepeperucTpaluto, OUbIMOTeKOl He 00CITyKHBAIOTCS );

— BO3Bpallarh Npu BbIOBITHH M3 aKaJeMHHU, YUCIIAIIAECS 328 HUMH OKYMEHTBI
13 Gubnuoreynoro onaa.

3. IOPSI/IOK 3ATIMCH UM TATEJIEN B BUBJIMOTEKY

3.1. 3anuce yuraTeneit B 6uGMMOTEKY M3 YMCIA JIUI, YKA3aHHBIX B IyHKTE
2.1 wnacrosmux IlpaBun, ocyuectBisieTcs NpH NPeABABICHHH CTYACHYECKOrO
Ounera, ciyxebHOro y10CTOBEpeHH S, CITyKeOHOTr0 MPOIycKa.

3.2, 3amuch CTOPOHHHMX 4YHTATeJeH OCYIIECTBISAETCS IPH IpeAbsSBICHHH
JOKYMEHTa, yJ0CTOBEPSAIOIEero JIMYHOCTb.

3.3. Ha xaxxnoro unraresnst ohopmisiercst GopMyJisip YuTaTeis.

4. IOPSIIOK IMOJIb30BAHHSI ABOHEMEHTOM

4.1. AOonemeHT — otTaen OHOMHOTEKH, OCYIIECTBISIOMIMI BblIAUY
JOKYMEHTOB Ha JOM BO BDEMEHHOE IM0JIb30BaHHUe.

4.2. Jlna 3akaza M MONY4YeHHS IOKYMEHTOB M3 OuGruoreuHoro ¢oHaa
YUTATEIM NPEIbSBIAIOT OAUH U3 JIOKYMEHTOB, IEPEUHCICHHbIX B . 3.1. wu 3.2.,
3a8BKYy Ha JIOKYMEHTBI W 3allOJIHAI0OT KHWKHBIH ¢GopMynsp (mara, rpymnna,
pa3bopuuBO pamunus).

4.3. Cpoku nonp30BaHus I0KyMEeHTaMi Ha aboHeMeHTe OMOIHOTEKN:

— HayuHsle — 15 aueil. [Ipodeccopcko-npenogaBaTeabCKuil COCTaB, HaAy4HbIE
pabOTHUKHM, AaCIMPaHTbl OIHOBPEMEHHO MOTYT HMeTh 10 10 3K3eMIUIspoB,
CTYAEHTHI - 10 10 5K3eMIuIsApoB,;

— y4eOHbIE — OJIUH CEMECTP;

— XyAOXKecTBeHHble — 15 qHel B konuuecTBe He 6osee 3-X 3K3eMILIAPOB.

4.4, OctponepuuUTHBIE U 0CO00 LIEHHBIE M3aHUs MOTYT ObITH BBIJAHBI Ha
Oosiee KOPOTKHUE CPOKK B COOTBETCTBUH ¢ HacTosmMu [Ipasunamu.

4.5. [ocnenuuii 1 eAMHCTBEHHBIH 3K3eMILIAP JOKYMEHTa U3 ()OHZA BbIa4e Ha
JIOM He TIOJUIeIKHT.

5. INOPAJ10K IMOJIb3OBAHUST YN TAJIBHBIMHA 3AJIAMHU

5.1. YuranbHbli 3an — cnenuanbHo 060opyi0BaHHOE oMelleHne 6GubinoTexu
a1t paboTEI ¢ JOKyMeHTaMH 113 (oH .

5.2. Ilpu 3aKa3ze JTOKYMEHTOB B YHTATbHOM 3aJie YUTATENIH PEIAbABISIOT
O/IUH U3 JOKYMEHTOB, MEPEUYHCIIeHHBIX B ryHKTe 3.1. unu 3.2, Hacrosmumx [ Ipasui.
JlokyMeHTbl U3 (POH/Aa YUTAILHOTO 3aJia BhIJIAOTCS 10 YCTHOMY TpeOOBaHUIO UITH
110 MUCbMEHHOH 3asiBKe.

53. Illpu nony4eHHH [OKYMEHTOB YHTATEIM 3alOJIHAIOT KHHXKHBIE
dopmynspbl. KHuxHBIN GopMyIsap SBIsSeTCS JOKYMEHTOM, YIOCTOBEPSIOUIAM JIATy
¥ (akT BbIIAYH YHTaTEN0 OHOIMOTEKapeM KHHUT U APYTHX MPOU3BE/ICHHH nevyarH.



9

5.4. Jlnst paGoOThI B YHTATBLHOM 3aJ1€ YMTATEITIO MPEIOCTABIISIOTCS

— JIOKYMEHTBbI U3 (POH/A YUHTAIEHOTO 3414,

— SHUMKJIONS/TUH, CIIPABOYHBIE W3/IaHNsl, PEJIKHE U LIeHHbIe IOKYMEHTHI;

— IOKYMEHTBI HJIH MX KOIHH, noxy4aemeie o MBA u DJJ1;

— JIUCCepTalliH;

— JIOKYMEHTBI Ha 37IeKTPOHHBIX HOCHTEJISIX.

5.5. YHCno 0KYMEHTOB, OJIHOBPEMEHHO BBIJABAEMBIX YHTATENIO, HE MOYKET
MPEBBIIATE 5 IK3EMIUISPOB.

5.6.  JlokyMeHTBl, OTOOpaHHBIE B YHTAALHOM 3ale, MOTYT ObITh
3a0pOHMPOBAHbI YMTATEIIIMU HA OTIPELIE/IEHHOE BPeMS.

5.7. JIOKyMEHTBI, BBIHECEHHBIE W3 YHMTAJIBHOTO 3ala MO pa3pelIeHUIO
AeKypHOTo GubmMoTekaps, 10MKHBI ObITh BO3BPALIEHEI /10 €10 3aKPhITHS.

5.8. Beiaua HEOITy OJINKOBaHHBIX JIOKYMEHTOB (muccepraruii)
OCYILLECTBIISETCS TOJIBKO B HAYYHOM YHTAJILHOM 3aJle.

5.9. Penkue u 1eHHbIC KHUTH, aTb0OMBI, aTIaChl, €JUHCTBEHHEIE IK3EMILISPhI
CIPaBOYHBIX U OUbIMOrpadHIecKnX U3AaHHH, a TAKIKE JOKYMEHTHI, TI0JTydaeMble 110
MBA, Ha 1JOM He BBIIAIOTCS.
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